Tahani Almobark

Islamic Law - Governance And Internal Audit

+966 500963372 - tahanialmobark@gmail.com
Riyadh - saudi arabia

CAREER OBJECTIVE

seeking to cantribute to the development of society, and harnessing my strong sense of responsibility.
strong motivation to work, and learn more skills, in addition to enhancing legal skills and knowledge to
achieve the highest level of efficiency and quality of work, to get an opportunity in a suitable and
challenging environment that will encourage me to do so in order to be able to do my best to help the
facility and the country.

EDUCATION

Bachelor's of islamic law

Imam Mohammed ibn Saud Universuty - Saudi Arabia
Higher Diploma Governance And Internal Audit

King Saud Universuty - Saudi Arabia

jun -2022

AUG 2024 -NOW

PROFESSIONAL EXPERIENCE

Faleh Alkbra Firm
Legal Specialist

Drafted briefs. pleadings, litigation recommendations and adaitional legal documents and correspondence
performed examination and processing of assorted legal documents.

Assisted counsel in preparing answers, proving documentation and information for discovery request.
Drafted responses for exceptions on foreclosure procedural errors.

prepared legal briefs, motions and pleadings.
Administered legal reporting, maintaining court schedules and supporting case preparation.

Identified appropriate judicial decisions relevant to cases.

Aug 2022- feb 2024

Reviewed regulators regarding procedures and requirements for class action suits.

Researched state statutes, decisions, legal articles codes and documents.

Reviewed contracts and reported findings to go support legal team in development of breach of contract
defenses.

Ministry of Justice - Riyadh

Cooperative Student

Act 2021 - Sept 2021

« interacted with customers by phone, email or in - person to provide information.

upheld strict security procedures to maintain data confidentiality.

Interacted respectfully with others to offer ideas , identify issues and provide assistance.

Greeted incoming office visitors , answered questions and directed individuals to office locations.
Gathered, organized and input information into digital database.

collected, arranged and input information into database system.

completed research, compiled data and assisted in timely reporting.

SKILLS

Legal jargon knowledge
Proficient in MS office

Legal support

Legal Research

Legal compliance

Document preparation

Speed of learning

Accuracy and honesty in work
The ability to work with in group
Time management
Research and analysis
organizing

Flexibility at work

Work under pressure

TRAINING COURSES

2020-06 Information crimes

2020-12 Inheritance problems causes and treatment
2021-02 Labor culture according to Saudi labor system.
2021-03 Common lawsuits in personal status courts
2021-07 Methods for detecting counterfeiting and forgery
2021-08 Anti-money laundering

2022-12 Proof System

2023-01 Managing work stress

2023-01 Manage time effectively

2023-01 Be a professional problem solver

2023-07 Professional basics

PROFESSIONAL CERTIFICATES
The fellowship of the sharia advisor
Saudi Judicial Scientific Society - Saudi Arabia
Certified GRC Professional (GRCP)

OCEG
Certified GRC Auditor (GRCA)

OCEG

Integrated Policy Management Professional (IPMP)

OCEG

2023

2024

2024

2024
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